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Group Program Contract

Group Information

School/Group Name ____________________________________________________________

School/Group Address __________________________________________________________



 City_______________________________ State ______Zip________________

Age/Grade Level _______________________________________________________________

Group Leader’s Name ________________________Email______________________________

Group Leader’s School Telephone ____________________Home Telephone________________

This contract contains basic guidelines and regulations that must be followed in order to schedule a group tour of the New Jersey Vietnam Veterans’ Memorial and Vietnam Era Museum & Educational Center.  Due to the high demand for a limited number of tours, we cannot hold dates without a signed contract and deposit.  To schedule your program, we must receive a signed copy of this form along with a $35.00 non-refundable deposit no later than three (3) weeks prior to tour date requested.

Program Information

Date Requested (please fill in both) 
 1st Choice___________________ 2nd Choice____________

Time Requested (check one)
______9:30 AM – 11:00 AM
______11:30 AM – 1:00 PM

# of Students_________   +   # of Adults_________   =   ___________Total # of Attendees

Total # of Attendees______________   x   $4.50   =   $__________________ Total

· $35.00 deposit

Balance Due on or before Tour Date


$__________________ (Total minus deposit)

**Credit Card Number_________________________________________ Exp. date___________
     (American Express, Discover, Master Card or Visa accepted) (V code#____________)

Billing Address for Credit Card___________________________________________________

Amount to be charged  $_________________Signature________________________________

The Group Program fee is $4.50 per person, including chaperones and teachers (veterans are free).  Minimum group size is 15 (or minimum fee of $67.50).  Fee includes one Pre-/Post-Visit Study Packet per group.

A $35.00 non-refundable deposit is required, along with a signed copy of this contract.  We cannot hold tour dates without a deposit.  Please make checks payable to:  NJVVMF.
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Please carefully read each item below:

1. If you must cancel, please call the NJVVMF (732-335-0033) at least 48 hours before the scheduled visit so we can contact volunteers in time to avoid unnecessary travel and personal expenses.  In case of inclement weather, please call Lynn Duane at 848-459-8224 before 

8:00 AM to confirm or cancel your trip.  We cannot guarantee that a program that has been 

cancelled can be rescheduled.

2. Tour fees are per person.  Chaperones and teachers are included in the total number of participants.  The minimum group size is 15.  If you have less than 15 people, you will pay the minimum fee, which is $67.50 (15 x $4.50).  Payment in full must be received on or before date of visit.

3. We must be notified of any variations in the size of the expected group at least 5 business days prior to the date of the scheduled program.  Groups will be responsible to pay for the contracted number of attendees unless notified 5 business days in advance.  Groups in excess of contracted number must pay for additional attendees at the time of visit.

4. All student groups are required to have a minimum of 1 chaperone for every 15 students.

5. Upon arrival, group leaders must report to the Educational Center before the group disembarks from the bus. 
6. Buses can park in the parking lot of the Museum and in the lower parking lot at the PNC Bank Arts Center.
All group programs/tours are operated within strict, established time constraints.  Tours must begin promptly at the time contracted.  Tours last approximately 1-1/2 hours.  Special tour arrangements must be requested prior to arrival and confirmed in writing by NJVVMF staff.  NJVVMF reserves the right to abbreviate, modify, or terminate programs as circumstances dictate.

7. Smoking, gum chewing, and consuming food and/or beverages are not permitted inside the Museum.

8. The Museum and Memorial are wheelchair accessible.  If you have other special needs, please discuss with NJVVMF staff prior to your scheduled visit.

9. We do have a museum gift shop located in the lobby of the Museum.  It is the responsibility of the chaperones and teachers to watch students while in the store.

10. It is the responsibility of the chaperones and teachers to control the behavior of the program participants.  Disruptive or abusive participants will be removed from the program.  NJVVMF reserves the right to terminate any program for improper, offensive, or abusive behavior.

Please sign and return to:
New Jersey Vietnam Veterans’ Memorial Foundation, Inc.





PO Box 648





Holmdel, NJ  07733

I have read the above information and agree to the terms and conditions within.

Group Leader’s Signature_______________________________Date____________________

2010-2011
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